[Ipunoxexue

y /
k npukasy ot 7403 10N £

S— MOJIO)KEHHUE
JIEKTPOHHOr0 y4eTa ycrneBaemMocTH 00y 4aloLHXCs
MBOY r. Upkyrcka COL Ne 21
B PErHOHAILHOM aBTOMATH3HPOBAHHOH uuq)opmauummoﬁ
CHCTEMe JJIEKTPOHHbIX IHEBHHKOB H KYpHAJIOB

1. O61mMe nosoKEH

M npaBuia BEACHHA
enrem K, mpoueaypbl
HOCTH MX XpaHeHHus H
oTy. BKJIKOYAsA

1.1 Hacrosmwmit nokyment ompemensier —YcJIOBAA
NEKTPOHHOrO KypHana (manee - K), koHTpoas Hald BE
obecnieyenus aoctoepHocTH BBOAUMBIX B DX JaHHBIX, HaJIeK
KOHTpONs Haj coorsercTBueM DK TpeOoBaHHAM K JIOKyMeHTO000p
CO3/1aHKe Pe3epBHBIX KOMHIA, TBEpABIX KOMHH (Ha BymMax<cHOM HocuTese) v Ip.

12 B coorBercTBMM ¢ mommyHkToM 11 MyHKTa 3 crarbu 28 deaepanbHOro
3akoHa ot 29.12.2012r. Ne 273-®3 «O6 obpa3soBaHii B Poccuiickoii eepalimy, WKOIa
BIpaBe CaMOCTOATE/bHO BHIOMpaTh QopMbl  YH€Ta oCBOGHHMs  00yHatOLIMMHCH
00pa3oBaTeIbHBIX MPOrPamMM.

13 OTBETCTBEHHOCTb 3a COOTBETCTBHC PE3YI
HOpMaM M, B YaCTHOCTH, HAcTOALIEMY periaMeHTy H

PYKOBOJHTEb 06pa3oBaTe/IbHOA OpraHu3allui.

14  OTBETCTBEHHOCTh 3a COOTBETCTBHE JaHHBIX yyeTa (aKTam peanu3alyi
yueGHO# AeATeNbHOCTH JIEKUT Ha pyKoBOHTEE 00pasoBATEs! bHO#H OpraHu3aliy.

1.5 Tlpu  BeaeHuu  y4dera HeoOxoauMo  0becredHTh co0oICHHE
3aKOHOJIATE/IBCTBA O MEPCOHANBHBIX IaHHBIX B coorBercTBUM ¢ DeepalbHbIM 3aKOHOM
ot 27 mions 2006 r. Ne152-®3 «O nepcoHalbHbIX JIaHHBIX).

1.6 IToMuMO BeJEHHA y4eTa, LIKOJA obs3aHa MH(GOpMHPOBATH BCEX y4aCTHHKOB
06pa3oBare/IpHOM AeATENBHOCTH 06 OKa3pIBaEMBIX YCIIyrax, O pacrnucaHui 3aHATHH H
MEpONpHATHIA, XOAC yueGHO#  AeATeNbHOCTH 1 WHBIX JAHHBIX. OTO  MOKET
OCYIIECTB/IATBCS HE3aBUCHUMO  OT KpaeBo ABTOMATH3UPOBAHHOH uH(OpMALHOHHOI
CHCTEMBI  JIEKTPOHHBIX ~ JAHEBHHKOB 1 KypHanoB  (aJanee - CoOAunX), eciau
uH(OpMAIMOHHAA CHCTEMA COIuXK no3BoseT peann3oBarh 3TH bYHKLHH.

LTaToB ydeTa JEHCTBYIOLIAM
JJoKa/NbHBIM aKTaM, HeceT

2. O6ue npaBuia BEACHUS yueTa

7.1 Bnecenwe uHdOpMALMH O 3aHATHH H 00 OTCYTCTBYIOIIMX JIOJIKHBI
NPOM3BOAMTECA MO (aKTy B JACHb nposeenns. Ecin 3aHATHE MPOBOANIOCH BMECTO
OCHOBHOro mpernojasare/s, (GakT 3aMeHbl JOIKEH OTpaXaTbcsi B MOMEHT BHECCHHA
yYETHO#H 3amUCH.

22 Brecenne B KypHam HMH(pOpMALMK O JOMALIHEM 3aJlaHuu  JIO/DKHO
NPOM3BOANTHCS B JI€Hb NPOBEACHHA JAHATHI. 3ajaHue J0/DKHO BHOCHTBCS B JKYpHAT HE
ro3/IHee, yeM yepe3 | uac nocjie OKOHIaHHs BCEX 3AHATHI JaHHBIX 00YYaKOUHXCH.

2.3 Paspemaercs 3apaHee pasMellaTh TEMbl 3aHATHA H 3aj1aHus, 4TOOBI
y obyyatomuxcs Oblia BO3MOXKHOCTD 3a61aroBpeMEHHO MJIaHHPOBATH CBOE BPEMAL.

2.4  PesynsTarhl OLEHWBAHHMA BBIMOJTHEHHBIX oOyuarolumMucs padoT JO0IKHBI
BBICTAB/IATHCS YUUTENIEM-TIPEAMETHHKOM B K B TeueHHe CYTOK 3a YCTHbIiT OTBET /Ui 2-
11 KIacCOB; B TeUeHHEe 3-X JHeil 32 MHUCHMEHHBIE, KOHTPOJIBHBIC, 3AUCTHDIC, TECTOBBIC.
JK3aMEHAIMOHHble paboThl UIsl 2-9 Ki1accoB; B TEUCHHE 5-TH JAHeil 3a MHCbMCHHBIC.



KOHTPOJIbHBIE '
- » 3QYETHBIE, TECTOBbIE, JK3aMeHALMOHHbIC PabOThi /Ul 10-11 KiaccoB.

Kaxyio ko
1 i
anagammerim OLIEHOK YUHTE/Tb HMeeT BOMOXKHOCTh OTMETHT 110 BHLY pa6othl (13
25 ycmicxa Y - yeTHbiit otget, KP - kontpossHas pabora i T.1L.)-
: YHTEb-NIPEIMETHUK €KEIHEBHO KOHTPOIUPYET paGorty ¢ HeKTpOHHBIM

yroro BeC BO3MOKKI 10CTH

JTHEBHU
KOM B pasjene JOMallHEro 3ajaHus, rpusjiekas Uil
0 p)«'icoumm'rmlsl

COMX, a mpH HeoGXOMMMOCTH CTABHTh B M3BECTHOCTH KIACCHO!
poauTenei.

2.6 YuHTelb-NpeIMETHHK MMeET Npao 3amucath B ynexrponblit AHCBHIY
samedanne COJluXK obyuarowemycs win coobuuts 0 €ro jocTIDKeHHsX; 00patteiie K
pomutensM, Gnarogaphocts B rpage «ITpumedaniiy npotHB pamMuIHH yuenuka Mo
CTpaHMIIE KOHKPETHOTO ypoka, 3amedaHus M obpateHus K pOAMTCIIAM HEOOXONMMO
(hopMyaUpOBATH IPaAMOTHO U KOPPEKTHO.

H

3. Ve/I0BHS COBMEILIEHHOTO XpaHeHHs JaHHPIX B 571eKTPOHHOM BHE

M Ha 6}/M3)I(HBIX HocHUTE/IAX

-nOHHOI! cuHa
3.1  ApxuBHOE XpaHeHHE JaHHBIX ocyuecTBeTcs B 971eKTpOHHON popm ¢

OyMa)XHBIX HOCHTEJIAX.
3.2 ApxuBHOe XpaHeHHE y4ETHBIX JlaHHBIX
BHJIE JOJ/DKHO OCYLIECTBIATECSA B COOTBETCTBHH C jien
06 oXpaHe MepCOHANbHBIX AAHHBIX, 06 apXMBHO
JIeIONPOU3BOICTBA.
5IeKTPOHHOM BHJIE H Oy MaXKHOM

3.3  ApxuBHOE XpaHEHHC YHCTHBIX JIAHHBIX B psideee
BHJe JOMKHO obecrieynBarb HX [1e/I0CTHOCTD H J0CTOBEPHOCTD B TeyeHHe CpOKa,

YCTaHOBIIEHHOTO PEraMeHTOM xpaneus OyMaKHBIX nocureeit HHGoOpMaLHH. -
3.4  DeKTpOHHOE XPaHCHHC apXMBHBIX ~ JaHHBIX ocymectaasercs  H

C/IEIYIONIUX JNEKTPOHHBIX yCTpOHCTBAX:
-ceppepe COIuX u ap.
JIeKTPOHHOE XPaHEHHE apXHBH
JIBYX HOCHTE/ISIX 1 XpaHHTBCA B pasHBIX MOMELICHUAX.

Jls ofecriedenns J0CTOBEPHOCTH JAHHBIX MOTYT TPUMEHATBCA MEPD

AHATOTHYHBIE ApXUBHOMY XpaHCHHIO c6poIIopOBaHHBIX JIOKYMEHTOB.
3.5 OTBETCTBEHHOCTD 34 3MeKTPOHHOE XpaHEHHE apXHBHBIX JIAHHBIX HECYT:

_CIIelMaIUCThl KpaeBoH ABTOMATH3UPOBAHHOM uH(OPMALIMOHHOH CHCTEMbI 31EKTPOHHBIX
JIHEBHMKOB, ITOpTaja «JlomKoapHOE 00pa30BAHNEN, HHTEpHET-PUEMHON 1S pOAMTEJICH,
MHTErpHpPOBaHHBIX [IpOrpaMMHBIX KOMIUIEKCOB 1 cepBUCOB (Janee - CHOInX),

- pabOTHHUKH.

3.6 [IleyaTh JaHHBIX H3 3MeKTPOHHOM (OpMBbI  Ha OyMaXKHbIH HOCHTEIIb
0CyIIECTBIAETCA B KOHLIE KAIIOTO OTYETHOTO TepHo/A (YETBEPTH).

37 Tlocie BbIBeACHHS JAHHBIX Ha reyarh H3 IEKTPOHHBIX (opm OyMaKHbIC
HOCHTENH TIOAMMCHIBAIOTCA JAMPEKTOPOM  LIKOJIBL, 3aBepAIOTCS  MeYaThi0  [IKOJBL,
GpOILIIOPYIOTCA K TUTYILHOMY JIHCTY KaKIIOTO K/1acca M XpaHATCcst B apXHBeE.

38 CpogHas BEIOMOCTh MTOTOBOH yCMEBAEMOCTH Kacca 3a yueOHbIH 1ol
BBIBOMUTCA M3 CHCTEMBl YueTa B TOM BHIE, KOTOPBIH MpeslycMOTpeH JICHCTBY KOUIMH
TpeGOBaHUAMH APXHBHOH cnyxObl. CBoAHAS BEJAOMOCTD OpolLopyeTest ¢ THTY/IbHBIM
JIHCTOM KKIOro Kiacca, MOIAMMCHIBAETCS AMPEKTOPOM LIKOJIbI, 3aBEPACTCH [1e4aTho H
nepenaeTcs B apXuB 10 OKOHYAHHH yueGHOr0 rojia B yCTaHOBJICHHOM MOPS/KE.

i neanf;, ﬂgpicﬁfgﬁiigay::;a]sﬂ ;;:;?—?;:HHOM BHE H'SOGXOJ].HMOCTB BbIBO/1a JIAHHBIX
JIOKyMEHTa OMPEE/IACTCs COOTBCTCTBHEM

B 2JIEKTPOHHOM BAE H GyMa)KHOM
CTBYIOLIMM 3aKOHO/1aTEIBCTBOM PO
v efe W mpaBHIaMi BeJIeHHUA

BIX JIAaHHBIX JOJDKHO OC)/UICCTBJISITI:CH MUHHUMAJIBHO Ha

1 C oreyarsl BAaHHEM,
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i Coneny IpaB.
CTaHAapTOB MO HHbOpMaru, OnGmoTeyHoMy 1 M3taTesbcKOMY ey, YIIP
nokymeHTaMu. OBuie tpeGopanusy.
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<(ABTOM&TH3HpOBaHH
UIMXC
KYTCkolt o6nacry,

UCIIOIB30BaHMeM PE€THOHaJIbHO

a1 vHQOpMalMOHHAs  cucrema

A M 3NeKTPOHHBIX )KYPHaJIOB 0Opa3oBaTe/bHbIX

- > oOyuarommmes u ux POIUTENAM (3aKOHHBIM
O0ecneynpaercy BO3MOXHOCTE  onepatusHoOro TNOJy4eHus!

KaM LIKOBI (aBTOMaTHueckwy).
fpeacrasuresei), KOTOpEIe
AHHM HCMONB30BaTh aocTtyn K
H, JODKHO 6BITh
HEe pex

1 pomureneit (3aKkoHHEIX
HEBO3MOXKHOCTYH U1 Hexen

Npencrasnenus HHbOpMany
Pe3ynbTatax o6yuenug
PacnevaTku pesynprartop.

2. Pexomennyercs PEIYIAPHO - uHpOpMupoBaTh  obywaoumxcs u  ux
ponurene (3akoHHEBIX npenc

TaBUTeNe) O mporHosze ux MTOrOBOH YCMEMIHOCTH
obyyaromuxcs 3a OTHETHBIH nepuos (4eTBepTs, nosyroaue, rog u mp.).
3 HUndopmanns 06 HUTOrOBOM
(31c3aM3HauH0Hme) HCIBITAHUAX [
POOUTENSAM (3aKOHHBIM NIpeacTaBu
PE3yabTaTOoB.

4. HoctaBka wuHdoOpManuu ofywarommes W wux POAMTENAM (3aKOHHBIM
TIPE/ICTABUTENIAM) MOXKET OCYIUECTBATHCS B COMIACOBAHHOI dopme, B yacTHocTH, NO
YKa3aHHBIM UMM KOHTaKTHBIM JaHHEIM, JHOO BBEIEHHEIM camocTosaTensHO. [lepenaua
KOHTaKTHBIX NaHHBIX JO/DKHA OCYUIECTBIATHCA POAMTENAMHU MMHCBMEHHO WU ¢
NPUMEHEHHEM SJICKTPOHHBIX CHCTEM TEpelayl JOKYMEHTOB.

S. Ponurenu 06s3aHE! He pesxe aByx Pa3 B HE/IIO KOHTPOIMPOBATh TEKYIITY IO
YCIEBAaeMOCTh 00YYarOIIUXCs, 0 4EM KIACCHbIH PYKOBOAMTENb U aIMUHUCTpALUS WKObI
UMEET BO3MOXHOCTH MONYYaTk CBEAEHHA B KOHLE Y4YeGHBIX MEPHOJOB: 4YeTBepTei,
MONYyroaus W roia pOAWTENH NPOCMATPUBAIOT 3JIEKTPOHHBIM JHEBHUK B pasnene
«MTOTOBBIC OLCHKN)» C OTCHIIKOH COOOLIEHHUS KIACCHOMY PYKOBOAMTEIIO.

3a8BUIM O
SJIEKTPOHHBIM  popmam
obecneueHo MHQOpMUpPOBaHUE o
€, Ye€M OaMH pas B 2 memenu c UCII0/Ib30BaHUEM

OLIEHUBAHUH H KOHKYPCHBIX
O/DKHa OBITb JMOCTYNMHa O6yyaromuMmcs M ux
TEIAM) HE IO3KE CYTOK rmocie MOJIy4YeHUs
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1. O61Me MmoaoKeHus

1.1. DOne
ik 0
pamarcoBEN KTPOHHBIM  JKypHal  SABIACTCA rocyapCTBEHHbIM HOpPMAaTHBHO-

JOKYMEHTOM, ¥ BEICHHC ero obs3arenpHO AJA KaKI0To y4HTE/4
M KJIACCHOTO PYKOBOJAMTEJA.

1.2. DJeKTPOHHBIM KJIACCHBIM JKypHAJIOM Ha3bIBAETCSA KOMIUIE
CpENCTB, BKIOYAIOLINH a3y JaHHBIX H CPEACTBA A0CTYMA K HEH.

1.3. DreKTPOHHBIH KIACCHBIA KypHA CITY)KUT U1 peleHN 3aj1a4, ONMUCaHHBIX B
1.2 Hacrosied MHCTpYKIUH.

nenu, TpeboBaHHUA,

1.4. Hacrosmas VHCTpyKIHA onpenenseT MOHATHA,
OpraHM3alulo M paboTy 3JIEKTPOHHOTO KJ1acCHOro JKypHana o611e06pa3oBaTeIbHOIO

yUpeNKACHHS.
1.5. DeKTpOHHBIH XKypHAI JOJDKEH T1

1.6. Tlonp3oBaTensiMu 3NIEKTPOHHOTO
LIKOJIBI, YIUTEs, KIaCCHbIC pyKOBOIMTENH, YICH
1.7. DneKTpOHHBIH JKypHas sBJISETCH

IIKOJIBIL.

KC ﬂpOl’paMMHbIX

HOM COCTOSIHHH.

oJIepXKUBATECS B aKTYalb
aJIMUHHCTpALIUA

XKypHaia ABJIAKOTCH:

WKH ¥ POANTENH.
qacThiO VIHd)OpMaLlHOHHoﬁ CHUCTEMBI

KTPOHHBIM KJIaCCHBIM KypHAJIOM

maruy 06 yueOHOH esTeNbHOCTH H
obpazoBaHus

2. 3ajauH, pemaeMple 371¢

eHue pa3HoacnelcrHOPi uHbOp

2.1. ITpenocTasJl
TOpUHIra KauecTsa obuero

e€c y‘-laCTHHKaX, a TarKKe CpencTB MOHH

pasnu4HBIX 3aUHTEpPECOBaHHBIX CTOpOH.
2.2. Co3naHue ycnosui A obMeHa OIIBITOM, UCTAHLIMOHHOTO oOyueHHs H

[1OBBILLICHHUA kpanuuKaluy.
2.3. XpaHeHue 1aHHBIX 06 ycreBaeMoCTH H ocelaeMocTH 00y atoLHXCA.
2.4. BeIBOA pHpopMalnH, xpaHsLueics B fa3e JaHHBIX, HA GyMaKHBI/ HOCHTE!b

s ofopmiieHHd B Buje JOKyMEHTa B COOTBETCTBHM C TpeOOBAHUAMH PoccuicKoro

3aKOHOATENIBCTBA.
2.3. Onepa'maﬂmﬁ JOCTYI K OTMETKaM 32 BeCh MepHOJl BEACHHA yKypHasia 1o BCeM

npeaMeTaM B moboe BpeMA € 1060ro yCTpOHCTBa € BBIXO10M B HHTEPHET.
7.6. Asromaru3auud co3laHus  MEpHONUYECKAX orueTo  yuutele

1 aJIMUHHUCTpALIMH.
2.7. CBOEBpEMEHHOE uH(GOpPMHUPOBAHHE

nocenaeMocT HX JeTei.
2.8. Koutpoiib B

y4eGHBIM ILIAHOM Ha TeKyLM# y4

poauTened no BOIpocam ycneBaeMocTH 1

yTBEPXKACHHBIX

BIHOIIHCHHS,I oﬁpasoaaTeanmx nporpaMM.
eOHBIH oM.




3. IlpaBuna u nopsinox PabOTEI € 371EKTPOHHBIM KITACCHBIM JKYPHATOM

3.1. Tlonk3oBarenu camocTosTENBHO MoJIy4aroT pekBu3uThl jgoctyna k COJmK
TONBKO uepes ECUA (Eounas cucrema WICHTUDUKALMK W ayTeHTU(QHUKALKMH) Ha
OCHOBAHHUHM 3aKOHOAATENbCTBA PO,

3.2. KnaccHele pykoBoautenu CBOEBPEMEHHO 3aIlOJHAIOT JKypHal W CIEMAT 3a
AOCTOBEPHOCTBIO  JaHHBIX 00 ydyamuxcs M MX pOAMTENAX B COOTBETCTBHMH
C MHCTPYKLKEH, BEyT NEPENUCKY C POAUTEIAMH.

3.4. YuuTens-npeAMETHUKH aKKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHBIC 06
YY4eOHBIX MpOrpaMMax W MX [POXOXKIEHHH, 06 yCIEBAEMOCTH M MOCEMACMOCTH
00y4aromuXcsl, TOMALIHUX 3a[aHUSX B COOTBETCTBMH C MHCTPYKLMEH W periaMeHTOM
BEICHMs JJIEKTPOHHBIX JKYpHAJIOB B YaCTH BBICTAaBJICHUA TEKYIIHX, yeTBEPTHBIX,
IIOJIyT'OOBBIX, TONOBBIX, 3K3aMEHALIMOHHBIX U HTOTOBBIX OTMETOK oﬁyqammuyCH.

3.5. 3aMecTUTeNH AMPEKTOpa LIKOJIBI OCYIIECTBIISIOT MEPUOAUIECKHH KOHTPOJIb
HaJl BEJEHHMEM OJJIEKTPOHHOIO JKypHala, COJepKallii MpOLEHT yuacTHss B pabore,
IPOIEHT 00y4Yarolmuxcs, HE MMEIOWUX OTMETOK, MPOLCHT 06yuatolMXCs, UMEIOLIHX
OIHY OTMETKY, 3alliCh JOMAIIHEro 3ajlaHus, y4eT NpOHICHHOrO yueGHOro Marepuaia,

oauTenel 1 00ydaroIKXCs.
HPOHe};’lg‘I gﬂeﬂfa oﬁyqa}om}):eca MMEIOT JOCTYTI TONBKO K COOCTBEHHbBIM JaHHBIM H
MCIIONB3YIOT JIEKTPOHHBIH THEBHUK JUIS: 5
e €ro MPOCMOTPA U BEIEHHA NMEPENUCKH B COOTBETCTBHH € MHCTPYKLIMEH:,
e POCMOTPA JOMAILIHEro 3aaHus;
e TMpoCMOTpa JaHHBIX 00 yCreBaeMOCTH (KypHaJl, HTOrOBbl€/CpEHUE
OLIEHKH, PEUTHHT, riocema_emocn);
o6MeHa cOOBIIEHUAMH C NeAaroraMmu, y4eHMKaMu, poAHTEIAMH,
nosyueHus HHPopMaLuH 0 COOBITHSAX IKOJIBI/KJ1acca U T.J.

4. TlopsaoK paGoTsl ¢ GyMaxXHBIMH KOMUAMHU JIEKTPOHHEIX JKypHAJIOB

Bymakasie Koruu 3K 3aronHsI0TCA B KOHLE KaXXJ10¥ 4eTBepTH B 2-9 Klaccax H B
KOHIIE Ka)KJIOro MOJTYroaus B 10-11 xnaccax.

4.1. B 1-plif JeHb KaHHMKY] YYHTENA-NPEAMETHUKMA TpOBEPSAIOT BBICTABICHHC
yroroeix orMerok B OXK BO BCeX KiaccaX, A€ OHM BEAYT YPOKH COMIAcHO
TapypUKaLHH.

4.2. Bo 2-0ii IeHb KaHUKYI:

3aMecTHTENH AUpeKTopa (OPMUPYIOT M 3alHMCHIBAIOT pe3epBHblE Komuu K
Ha OIITHYECKOM M JKECTKOM JUCKAX, ¥ CHAIOT HX B KAHLIE/APUIO TIOl MOANHCh.

3aMecTUTEIH AMPEKTOpa BBIBOMAT TEKYLIME W MTOTOBbIE OTMETKM Ha Me4aTh
[0 KJ1accaM M BBIHOCAT MX B YYMTEJIBCKYIO HA INMOMNMCH YUHTENSM - MPEIAMETHHUKaM H
KJIACCHBIM PYKOBOJMTEJIAM. '

4.3, B 3-uit neHp KaHMKYJ YYUTENS-NPEIMETHUKH TPOBEPAIOT JOCTOBEPHOCTH
GyMa)KHBIX KOMUH ¥ MOAMHUCHIBAIOT BCE JIUCTHI [0 CBOEMY NPEAMETY B Ka)<IOM KJlacce ¢
pacui(pOoBKO#i U AaTOH. '

4.4. Ha 4-pIii 1€Hb KAHHKYJI KJIQCCHBIE PYKOBOAUTE/M Ha TUTYJIbHOM JIMCTE Kiacca
3aBEPAIOT JOCTOBEPHOCTL OyMa)KHOM KOMHMH KJIACCHOIO JKypHasia JIMYHOH MMOAIMHCEIO,
JaTOH M CHAIOT €€ 3aMECTHUTENISAM AUPEKTODA.

4.5. Ha 5-pIi neHbp KaHMKY/N 3aMECTHTENM IMPEKTOpa 3aBepeHHBIC CBOECH

MOAMHCHI0 OyMaXKHBIE KOMMH KJIACCHBIX 3IEKTPOHHBIX JKYPHAIOB CAAIOT B KAHLICIAPHIO B
obmi peectp.
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4.6. Cexperaps TIPECTABNIAET KiuaccHple

3aBepAET UX LIKOJBHOM I KYPHaJIbl Ha IMOAMUCH JUPEKTOPY,
€4aThio U opMupyer obuyio nank s
WJIU TO/. Y 3a HETBEPTB, MOJYrogHe

5. I1paBa, oTBeTCTBEHHOCTD
5.1. I1pasa:

a) noiu
prmoc)y'roq:;z?BaTem MMEIOT MPaBO JOCTYMA K 3/IEKTPOHHOMY XYPHAIY €XEeIHEBHO

6) BCce MONB30BATENM WMMEKT NPaBO HA CBOEBPEMEHHBIE KOHCYJbTALMH IO
BOTPOCaM paboThI € 3/IEKTPOHHBIM JKypPHATOM;

B) 3aMECTHTENU JUPEKTOpa, YUMTE/A-TPEAMETHUKH M KJIACCHBIE PYKOBOAMTEIIH
MMEIOT TIPaBO Ha BO3HArP@XACHHE NPH pacipe/ieieHnu GalIoB CTHMYIHPYIOLIEH HacTh
3apabOTHOM [UIAaTHI 32 Ge3yNpeYHoe BEINOMHEHHE JaHHON FIHCTPYKIHH;

r) KIacCHblE PYKOBOAWTENM HMEIOT MNpaBo HH(POpMHUPOBATH ponutenei 0
COCTOSTHUHU YCIIEBAEMOCTH M IOCEIIaeMOCTH HX JIeTeit yepe3 OTHETHl, cq)opMHpOBaHHmc
Ha OCHOBE JaHHBIX JIEKTPOHHOIO XYypHala;

1) B Ciydae HEeBBINIOJHeHHs HacTosmed MHCTPYKL
3a coboii mpaBo aJAMHHHUCTPaTHBHOIO H (HUHAHCOB
3aKoHojarenscTa PO.

5.2. OTBETCTBEHHOCTE!

HPEKTOpP:
a) yTBepXKJaeT ydeOHBIH IUIaH, MearorHiccKyto HArpy3Ky, pacnucaHue, U3facT

TpHKa3 [0 TaprupHUKALUK;
6) MOMMCHIBAET U 3aBEPSAET NEUATHIO 6yMaKHbIE KOTTMH 3JIEKTPOHHBIX XKyPHAJIO0B

110 OKOHYAHHH K&XK/IOro OTYETHOrO yueOHOro neproaa 1 1o OKOHYaHUH y4eOHOro roza;
B) HECET JMYHYIO OTBETCTBEHHOCTb 32 co3jaHMe YCIoBWA A paGoThl B
3JIEKTPOHHBIX JKYpHAJIaX, COXpaHHOCTB apxuMBa W PE3EPBHBIX KOMHA Ha BHEUIHMX

HOCHTEIIAX.

UM aJAMHHHCTpALIHA OCTaBJIAET
oro B3bICKaHHA B paMKax

OTBeTCTBEHHBIH 32 paboTy C ANEKTPOHHBIM JyPHATOM 1o IIKOJE:
a) OpraHusyeT IMOCTOAHHO neficTBylommit MyHKT s ofydenns pabore C
3JIeKTPOHHBEIM  JKYPHAJIOM yuuTENIEH, KIaCCHBIX PYKOBOIMTENEH M poautened B

COOTBETCTBHH C TPapHKOM, 10 MEPE HeoOX0JUMOCTH;
6) exKEeMECAIHO W IO OKOHIaHHH yueOHBIX IEPHONOB COCTAB/AET OTYETH IO

paGote yduTeneHd C 3IEKTPOHHBIMA )KypHaJaMH Ha OCHOBE «AHanu3a paboThl C
KTaCCHBIM sKypHanoM DX

3aMecTHTEIH TUPEKTOPA:
a) [0 OKOHUAHMHM OTHETHOrO  y4eOHOro MEproja BEIBOAAT OyMaXKHblE KOIHH

3IEKTPOHHEIX JKyPHANOB IO KJIaccaM € WTOTOBBIMM OLEHKaMH H POy IEHHBIMU
ypoKaMH Ha I1eYarhb; 23

6) npoBepeHHble OyMaXKHbBIE KOMHM 3JIEKTPOHHBIX JKypHAJIOB 3aBepAOT
MOJNKCHI0, pacIIM(POBKO MOAMKCH U JaTOH;

B) nepefaoT 6yMaXKHEIE KOMHM JIEKTPOHHBIX, JKYPHAIOB CEKPETapio MOA MOATHCE
B XKypHAJIE Ca4H JOKYMEHTOB CTPOroi OTYETHOCTH [UIA JanpHeHero apXuBHPOBaHHA.




. ]

a) MO OKOHYaHHH

WO mivor- Y4eOHOro nepHosa apxuupyer (Hym

3 6) P éTP YMAXKHBIC KOIHH 3JIEKTPOHHBIX XKypHAJIOB SR i

BEIICT JKYpHal II0JIb30B :
aHusA pe

ot DK; Pe3€pBHBIMH KomuAMH DK u peecTp GyMaxKHBIX
B) HECET OTBET!

CTIELHATBHOTO oruene;f{iezzgch 3a JAOCTyn K ceitdy, rae xpanutcs auck. Kmou ot

. €' XpaHH ;

CHaCTCs IMPEKTOPY; ’ PaHHTCS pe3epBHAS KOMHS Ha XKECTKOM JHCKE.

r) BEIET apXuB.

Y4YUTEIb:
g) 3JIEKTPOHHEIM )KypHAJT 3aMOIHAETCA YYUTENEM B ICHb POBEICHHUS ypOKa;
) B ciTyuae GOJe3HM yuuTeNs MpEeAMETHHK, 3aMeIlalolnii Kouery, 3anoiHict

3JIEKTPOHHEIN )KypHaJl B YCTAaHOBJIEHHOM IOPAIKE;
B) HeceT OTBETCTBEHHOCTh 3a €XEJHEBHOE H

3JIEKTPOHHBIX XKypHAJIOB;
r) B ClIy4ae NPOBENEHHUs MUCBMEHHBIX KOHTPOJIBHBIX (TecToBBIX) paboT MpoOBEpKa
pa6OT y4YWTEJEM M BBHICTABJEHHE OTMETOK yyamumes 3a paboty OCyIlECTBIAETCA B

CJIEAYIOIIHE CPOKH:
He TI03Hee, YeM depe3 3 IHA B 2 - 9 nacceax,
B 10- 11 Kaccax - B TEYEHHE 5 JHEH;

1) OTBeYaeT 3a HAKOIUIAEMOCTh OTMETOK 06y4alolMMCs, KOTOpas 3aBHCHT OT
a cooTBeTcTBOBaTh [IONOXNKEHHIO O CPOKaXx.

JIOCTOBEpPHOE 3aloJIHEHHE

HeJle/IbHOM Harpy3kH y4uTeld H JIOJIKH
[1epUOUYHOCTH, MOPALKE TEeKyIIEro KOHTPOJIS YCneBaeMOCTH H MPOMEIKY TOYHOH
aTTecTalluy 00y4aroluXcs;
e) ycTpaHsAeT 3aMeyaHus B 3/IeKTPOHHOM JKypHaje, OTMEUCHHBIE 3aMeCTUTENIEM
QMpeKTopa Io VBP B yCTaHOB/ICHHBIE CPOKH;
HO BBICTABJIAET OTMETKH B rpade TOro AHA (uncna), Koraa

x) CBOEBpEMEH
npoBeJeH yPOK HIIH [HCEMeHHas pa6oTa ¢ yKa3aHHEM BHIa padOTbl M3 BBINAAKOIIETO

crycKa. 3anpemaercs MCTIpaBJICHHE OTMETOK H BBICTABJIEHHE OTMETOK «3aJAHHM
yuciaom». OTMETKH 32 [IHChMEHHBIE PabOThl BRICTABIAIOTCA B CPOKH, MpeayCMOTPEHHBIE

HOpMaMH NPOBEPKH MUCHMEHHBIX paboT;
3) CHCTEMATHYCCKH 3aBOJHT B 3MeKTPOHHOM JKypHaje 3aJaHHe Ha 1OM B

COOTBETCTBHH C MHCTPYKUHEH;
1) HeceT OTBETCTBEHHOCTD 32 CBOEBPEMEHHOE U B M0JIHOM 00BEME NPOXOKICHHE

KaJIeHAapHO-TeMaTHIECKOro MJIaHUPOBAHHS,
K) OTMedaeT B JIEKTPOHHOM JKypHaJIe OTCYTCTBHE yyawerocs;
1) HeceT OTBETCTBEHHOCTb 32 COXPAaHHOCT CBOMX PEKBU3HTOB JOCTYMA,

HCKITHOYALIYIO MOAKJIHOYEHHE IMOCTOPOHHHX.

KnaccHBIA pYKOBOAUTE/D: .
a) oTpaXkaeT B 3JIEKTPOHHOM XXypHAJIE MpHYMHY OTCYTCTBHSA Y4EHHKA Ha ypoxe (b-

Goseer, Y- IpOMYyCK YpOKa I10 yBa)XUTENBHON TNPHYHHE, H- HesBKa Ha YPOK IO

HeyBaxKuTenbHOM npuyuHe, O- ornoszan);
6) HeceT OTBETCTBEHHOCTh 38 IOCTOBEPHOCTH CITHCKOB kiacca ¥ MHGopmauuu 00

OGY'-ISIOIIIHXCH A MX pOJMTE/IAX Ha OCHOBAHWHM 3asdBJEHHUA O MNPENOCTaBICHHH [TpaBa
LIKOJIE€ Ha pa3MELICHHE NepcoHaJIbHBIX IaHHBIX.

R e — ey
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seryAPHO, HE pe
" pHO, HE PEAE OLHOro pasa B mecs, nposepser w3
ypIX M TIPH HATAYMH TAKUX H3MEHEHHH BHOCHT COOTBET e IR
B) CHCTEMAaTHYECKH, He pe s i
ke 1 paza B 2 ’
Heje
SCTOAHHH YCTIEBAEMOCTH H TIOCCTIAMOTH HX ﬂereﬁﬂqm HH(pOpMUpYeT poauTeseii o
Ha OCHOBE JAHHBIX 3JIEKTPOHHOTO XKypHaa; “PE OTICTHL, CopuHpOBNE
r) NpeAOCTaBJIAET 3a 2 Hex :
€NIH 10 OKOHYaHHus yueb
HOTO TepHoja 3aM
DeKTODA. 11O p €CTUTENIAM
}]6p pa no YBP mnpensapurensHeie oTyeTsl 06 ycrneBaeMOCTH M IOCELIAEMOCTH
00y4aroIUXCs K1acca Ha 6yMaXKHbIX HOCHTEIAX;
L]
1) PEeNOCTABIIAET 10 O
D o e i KOHYaHUH yueGHOro nep1o/ia 3aMecTHTEIAM IMPEKTOpa M0
yYCIIEBAEMOCTH U IOCEN{AEMOCTH 0GYYaoUMXCs Kiacca Ha OYMaKHBIX
HOCHTENAX;
€) HeceT OTBETCTBEHHOCTh 3a COXPaHHOCTh CBOHX
MCKTFOYAIOLIYIO TTOAKIIOYEHHE TOCTOPOHHHX.

@

PEKBHU3HUTOB JocTyna,

6. OTueTHbIE TIEPHO/IBI

soBaTeseil npy paboTe ¢ JIEKTPOHHBIM JKYpHAJIOM

6.1. Otyer 06 aKTUBHOCTH MOJIb
CO3/1aeTCsl OJJMH pa3 B HEMICIIO.
6.2. OTuerT O 3arONHEHHH JIEKTPOHHOTO JKypHaTia W HaKOMIIeMOCTH OTMETOK

CO3/1aeTCs eKEMECTIHO H 110 HTOTaM y4eGHOro roja.
6.3. OTueTsl MO yCreBaeMOCTH H [OCELIAEMOCTH CO3/1aloTCA B KOHLE OTYETHOTO

y4yeGHOTO NepHuoza H yueGHOro roa.

3AINPEIIEHO
aTh 06yHAIOLIHXCA K paboTe ¢ 3/1eKTPOHHBIM

KareropHyecky 3anperactes JOIYCK
pHaJIOM C aKKayHTa yuMTes WK KIaCCHOTO pykoBoauTes (TONBKO [IPOCMOTP).

KY



[punoxenne 5
k npukasy ot 74.04_40 Ne LY

Pern
. ;:leHT oxasauuﬂ“nomomu TpH paboTe ¢ 3JeKTPOHHBIMH
. s YH€Ta y4ebnoii nearenshocrn Hpkyreka B pernonanbhoii
POBaHHOH uHdopMaumnoHHoii cHeTeme 3/1IeKTPOHHBIX THEBHHKOB H

XKYPHA/I0B

L. Ilpu  Bepenun ydeTra ycneBaeMocTH ¢ ucrodb3oBanueM COJmK
aJIMUHUCTpaLuHy, YUHTEIAM-TIDEIMETHUKAM, KJIACCHBIM PYKOBOIMUTENAM, ApYrUM
T€IarOriYE€CKUM pabOTHUKAM KON, 00yyalouMCsT ¥ WX POJAMTENSAM (3aKOHHBIM
NpENCTaBUTENAM)  06GecreduBaeTcs  BO3MONKHOCTD OMEpaTUBHOrO  MOdy4YEHHs
KOHCY/IbTALlMOHHON W/HIM METOAMYECKOH MOMOIIM 10 BceM Bompocam paborsl K u
SJICKTPOHHBIX THEBHUKOB.

2. Koncynbrannonsas u Merognueckas momols o Borpocam pabotsl 2XK u
91 MoxeT GBITb OKa3aHa CIIeTyIOIMMH CTICLHATHCTAMM:
® CHELHaTNCTaMM CMPAaBOYHON W TEXHUYECKOH CIyxO HHPOPMALMOHHOM
cucreMsl COJInK;
3aMECTHUTENIAMH AUPEKTOpa;
NeJarorvyeckKiMu paGOTHHKAMM [IKOJIBI, HMEIOLIMMH OIBIT paboThl €
ColnX.

3. KoHCyIbTalMOHHAS ¥ METOAMYECKas MOMOLIb 1Mo Borpocam pabotel XK u
D]l crenuaaucTaMH CrpaBo4yHOM M TexHuueckod ciayx6 COK okasbiBaercs B
COOTBETCTBHH C IpaBUIaMH paboTH! TexHudeckon noaaepskku COInK.

4. Oxa3zaHue KOHCYJIbTAllMOHHOM M METOAWYECKOH IOMOILM IO BONpOCaM
pa6otsl D)K 1 OJI WKOIBHEIMH CIELHATHCTAMH BOIMOXKHO C MCTIONB30BAHHEM Pa3HBIX
dbopm oOIIEeHHS:

e B pexxume on-line npu pabdore B COLInK;

e ¢ HCIIOJB30BaHHEM 3JIEKTPOHHOMU MOYTHI Mosb3oBatenei COJIuXK;

e B COOTBETCTBHH C rpaMKOM KOHCYIbTaLui o pabore ¢ COnXK;

e pM IMpPOBEACHHH OOYYalOIMX CEMMHAPOB, TPEHWHTOB W T.M. JUIA

nons3oBareneid COqnXK.

5. O6mmeHue MoIb30BaTeNIel U CIELMAIHCTOB M0 OKA3aHUK) MOMOILM JIOMKHO
GBITh KOPPEKTHBIM, COOTBETCTBYIOLIMM OOIUETIPHHATEIM HOPMaM 3THKETa W KYJBTYDb
peun. He I0MyCKalOTCA OCKOPOJICHHS W HELIEH3YPHbIE BRIPAKEHHUS.

6. B ciyyae HapyIIEHHS JAHHONO MYHKTA IOJIB30BATENAMH, CHELHMATUCT 110
OKa3aHHIO TMOMOLIX HMEET MPAaBO HEMEIEHHO NPEKPATUTh OKA3aHHUE YCIIYT M0 OKA3aHUIO
TIOMOILH, COOOMIUB O CITyYMBIIEMCS CBOEMY HEMOCPEACTBEHHOMY PYKOBOIHMTEIIO.

B ciyyae HapymeHMs NaHHOTO ITyHKTa CIELMAIMCTOM 10 OKA3aHMIO TOMOLIM.
TMOJIB30BATEb  MMEET MpaBO COOOWMTE O  CNIYYMBIIEMCS  HEMOCPEACTBEHHOMY

PYKOBOIHMTEIIO JAaHHOTO CHIELHAJIHCTA.

7. Tlomsszosarenn COIMX uMelOT MpaBo KCMONB30BATH  CIPABOYHBIE

marepuansl COIuX, He Hapywas 3akoHonarenscTBa P® M Mosb30BaTENbCKOrO
cornammenus ¢ COJInXK.

i1
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