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[IPUHATO
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YTBEPXIEHO

B PerHOHAJIbHOH aBTOMATH3HPOBAHHOH pHGopMANHOHHOH
cHCTeMe 2eKTPOHHbBIX THeBHHKOB H )KyPHAJI0B

1. OBILIME IMOJIOXKEHMUA.

11 Hacrosmmii JOKYMEHT ONpenenieT yCIOBHA U mpaBwia BEICHHA JJIEKTPOHHOTO
sxypHasa (nanee - 9)K), KOHTPOJLA Hall geneHneM DK, mpoiexypsl 00eCeuCHNI OCTOBEPHOCTH
BBOIMMBIX B YK JaHHBIX, HAJEKHOCTH HX XPAHCHIA K KOHTPOJIL HaJ COOTBETCTBHEM C);
TpeOOBaHUAM K JIOKyMEHTOO0O0POTY, BK/IIOYas CO3AaHNC pe3epBHBIX KOIMUH, TBEPIbIX KOomui# (Ha

OyMaKHOM HOCHTEJE) H JIP.
12 B COOTBETCTBHH ¢ MOAMyHKTOM 11 MyHKTa 3 crarbu 28 PenepasbHOIO 3aKOHA OT

79.12.2012r. Ne 273-®3 «O6 o0pa3oBaHUH B Poccuiickoit @enepauuu», IIKOJIa BIPaBC
cAMOCTOSTEbHO BHIOMparh (QOpMBI yueTa OCBOCHIA obyuarommMucss  00pa30BaTE/IbHBIX
IPOrpPaMM.

13  OTBETCTBEHHOCTH 332 COOTBETCTBUE PE3YJIBTATOB yyera JSHCTBYIOIIMM HOpMaM H, B
4aCTHOCTH, HACTOAIIEMY permaMenty M TOKAJbHBEIM  aKTaM, HECeT pPYKOBOAHTEIb
oOpa30BaTeIbHON OpraHN3aluHy.

{4 OTBETCTBEHHOCTh 32 COOTBETCTBHMC IAHHBIX ydeTld bakraM pealu3aluu y4eOHOH
eSTeTbHOCTH JIE)KUT Ha PYKOBOAMTCIIC 00Opa30BaTeIbHON OpraHu3alliH.

1.5 TIlpu BeneHuH y4eTa HEOOXOIUMO 00eceunTh COOMIONeHHE 3aKOHOIATEIbCTBA O
[epCOHAIbHBIX JAHHBIX B COOTBETCTBHH ¢ denepadbHBIM 3aKOHOM OT 27 HIOJIA 2006 . Ne152-@3
«O nepcoOHAIBbHBIX TaHHBIX.

16 TlomMuMO BeleHHs ydera, IIKoia 00f3aHa uHGOPMHUPOBATh BCEX YYACTHHKOB
oOpa3oBaTeIbHON  ACATCIBHOCTH 06 OKa3bIBaGMBIX Yycayrax, O pacluCaHHH 3QHATHH U
MEpONPUATHH, XOAC yqeOHOM JeATEIPHOCTH W HMHBIX JAHHBIX. 9TO MOXXET OCYLIECTBIATHCH
HE3aBUCUMO OT KpacBOH ABTOMATH3HUPOBAHHOM HHGOOPMALMOHHON CHCTEMBI  JICKTPOHHERIX



JIHEBHHMKOB 1 XKypHanos (nanee - COMIuX), ecnn nudopmaunoHHad cucrema COIK mo3BOACT
pean30BaTh ITH QyHKLMH.

2. OBILIVIE IIPABHJIA BEJEHUS YUETA

2.1 BHecenue HHhOPMALMH O 3AHATHH K 00 OTCYTCTBYIOLIMX JIOJDKHBI TIPOM3BOUTECA
no dakTy B AeHb mpoBeleHus. ECi 3aHATHE NPOBOAMIOCH BMECTO OCHOBHOTO TNPEIONaBaTels,
haKT 3aMeHBI ODKEH OTPaXaThCA B MOMCHT BHECCHUA Y4YETHOM 3amKCH.

22  Buecenue B KypHal MHHOOPMAlUH O JOMAIIHEM 3a/1aHHH JIOJDKHO TIPOM3BOAMTECA B
JIeHb MPOBEEHNs 3aHATHS. 3a/iaHue JOJUKHO BHOCHTHCA B XKypHAT HE no3aHee, yeM depe3 1 yac
[10C/1e OKOHYAHMA BCEX 3aHATHI JaHHBIX 00yYatOLIMXCA.

2.3 Paspemaercs 3apaHee pasMellaTh TeMbl 3aHATHA M 3ajaHus, 4TOOBI
y ofyyarouuxcs Gbl1a BO3MOXHOCTb 3a0/1aroBpeMeHHO IUIaHMPOBATh CBOE BPEMA.

2.4 PesynsTaThl OLEHMBAaHMA  BBIMOJTHEHHBIX obyuatonamucs  paboT  JODKHEI
BBICTABNIATHCA y4HMTeNeM-nipeaMeTHukoM B OXK B TeueHue CyTOK 32 yerHei orer s 2-11
KIACCOB; B TEYEHHe 3-X MHEH 3a MHCHMEHHBIE, KOHTPOJIBHBIC, 3aueTHBIE, TECTOBBIC,
3K3aMEHALMOHHBIE paboTel mis 2-9 Ki1accoB; B TCUCHHE S-ri jgHEH 3a THMCBMEHHBIC,
KOHTDOIbHBIE, 3a4€THBIE, TECTOBbIE, IK3aMEHAIMOHHbIE PabOThl JUIA 10-11 xmaccos. Kaxmyro
KOJIOHKY OLIEHOK YYMTENh MMEET BO3MOXHOCTB OTMETHTE I1I0 BHUAY paGOTBI (¥3 BBHINANANOMIETO
crucka Y - yeTHpiit otBet, KP - KoHTponbHas paGora 1 T.L.).

2.5  YuuTens-IpeAMETHUK E€XKEIHEBHO KOHTPOIMPYCT pabory C JNEKTPOHHBIM
JHEBHHUKOM B pasjefie JNOMALIHEro 3a/laHus, NpUBieKas i 3TOro BCe poamoxkroctd COIK, a
TPH HEOOXOMMMOCTH CTABUTH B H3BECTHOCTb KIIACCHOTO PYKOBOLUTEILA H pOIMTENEH.

2.6  Yuutens-npeaMETHUK UMEET MpaBO 3amucarh B 3NEKTPOHHBIN JHEBHUK 3aMEIaHHE
COIwK obyuyaromemycs HIM COOOWMTE O €ro JoCTIKeHUsAX; oOpalleHHe K DPOIUTCILAM,
GnarogapHocTs B rpade «IIpumedaHus» NpoTUB hamuIMKM y4eHUKa Ha CTPaHMLE KOHKPETHOIO
ypoKa, 3aMeyaHus M OOpalleHHs K POAUTENIM HeobxomuMo (OpMyITHpOBaTh TPaMOTHO H
KOPPEKTHO.

3. yCJIOBHAS COBMEIIEHHOI'O XPAHEHMSA TAHHBIX B JIEKTPOHHOM BHUJIE
Y HA BYMAXHBIX HOCUTEJISL.

3.1 ApXMBHOE XpaHEHHE JAHHBIX OCYIICCTBIACTCA B 9IEKTPOHHOM ¢(GopMe H Ha
OyMa)KHBIX HOCHTEIIAX.

3.2  ApXWBHOE XDAHCHWE YUYETHBIX NAHHBIX B J/CKTPOHHOM BHAC M OyMaXHOM BHIIE
JIOJDKHO OCYIUECTBIATHCS B COOTBETCTBUHU C JeiicTByIOIMM 3aKoHoAarenbcTBoM PO 06 oxpaue
[IePCOHANBHBIX JAHHBIX, 00 apXMBHOM JE/IC 1 IpaBHIaMH BEJICHUS JEIONPOM3BOACTBA.

3.3  ApXMBHOE XpaHCHWE YYCTHBIX JAHHBIX B S/ICKTPOHHOM BHJE H OyMaXxHOM BHIE
OKHO 06ecrieyrBaTh UX LETOCTHOCTh M JOCTOBEPHOCTH B TEUCHHUE CPOKa, YCTaHOBJIEHHOTO
peraMeHTOM XpaHeHUs OyMaXHBIX HocuTeNel HHGOpMALIUH.

34  DIeKTpOHHOE XPAaHEHHe APXMBHBIX [A@HHBIX OCYIICCTBIACTCA Ha CIEeIYHOIIHX
3/IEKTPOHHBIX YCTPOMCTBAX:

-cepsepe COlnX u np.

DNEKTPOHHOE XPAHEHHE ApXMBHBIX NAHHBIX AOMKHO OCYMIECTBIATECA MHHHMAJIbHO Ha IBYX
HOCHTENAX ¥ XPaHUTHCSA B Pa3HBIX MOMEIIECHHUAX.

Ilns obecreyeHust JOCTOBEPHOCTH JAHHBIX MOTYT NPUMEHATHCA MEPBL C OIEYaThIBAHHEM,
AHANOrMYHBIE APXMBHOMY XPaHEHHIO COPOIIIOPOBAHHBIX JOKYMEHTOB.

3.5  (OTBETCTBEHHOCTH 3a JNEKTPOHHOE XPAHEHNUE aPXUBHBIX aHHBIX HECYT:
-CTIELMANUCTEl  KpaeBoli aBTOMATH3MPOBAHHOMH ¥H(POPMALMOHHOM CHCTEMEI JNEKTPOHHBIX
JHEBHUKOB, mopTana «JIoWKoIbHOe 00pa3oBaHKeN, WHTEPHET-NIPUEMHONH UL POIMTENCH,
HHTErPUPOBAHHBIX MPOTPAMMHBIX KOMILIEKCOB H CEPBHCOB (manee - COAwX),



- pabOTHMKH,

3.6 Tleyars nanHbIX U3 AMEKTPOHHOM HOPMBI Ha GyMAKHBIH HOCHTENb OCYLIECTBISETCS
B KOHLIE KXX/I0T0 OTYETHOIO NepHoza (YeTBepTH).

3.7 Tlocne BbIBeAEHUS NAHHBIX Ha MEYaTh U3 3NIEKTPOHHBIX HOpM OyMaxKHBIE HOCHTENH
TOAMHUCBIBAIOTCA IUPEKTOPOM  ILIKOJBI, 3aBEPAIOTCS I1€4aThi0 LIKOJBI, OpOIIIOPYIOTCH K
TUTY/ILHOMY JTUCTY KaXKIIOTO KJ1acca M XPaHATCA B apXHMBe.

3.8 Csonmas BeZOMOCTb MTOTOBOH ycreBaeMOCTH Kiacca 3a ydeOHBIN Tof BEIBOLUTCS
M3 CHCTEMBl y4eTa B TOM BHIE, KOTOPBIA MNpeIycCMOTpeH IeMCTBYIOIMMH TPeOOBaHUAMH
apXMBHOH ciy6bl. CBOIHaA BeIOMOCTb GPOLIIOPYETCA ¢ THTY/IbHBIM JTHCTOM KaXIOTO Kiacca,

TIOAMHCBIBACTCA IMPEKTOPOM LIKOJIBI, 3aBEPAETCS MEYAThiO M MEpefacTCs B apXHB M0 OKOHYaHHK
y4eOHOT0 rojia B yCTaHOBNEHHOM MOpSIIKE.

39 Ilpu BeneHun yuera B IMEKTPOHHOM BHAE HEOGXONMMOCTH BBIBOJAA NAHHBIX Ha
meyarh VIS UCTIONIb30BAHMS B KAYECTBE JOKYMEHTA OMpE/IENieTcs COOTBETCTBHEM HCTIONB3yeMO
undopmaimonHolt cucremst I'OCT P KCO 15489-1-2007 «CucTema CTaHIapToOB IO

HHOpMaluK, GubMHoTeYHOMY M W3jaTensckomy ey, YnpabieHue AoKymeHTamu. OGuime
TpeOOBaHUA .

Pernamenr oka3anus ycayru
«IIpenocrapnenne HHpOPMALKH 0 TeKyLlell ycrieBaeMOCTH y4allerocs,
Be/leHHe 3JIEKTPOHHOr0 JHEBHHKA H YJIEKTPOHHOT0 Ky pHaJia yCcneBaeMoCcTH»
MBOY r. Hpkyrcka COII Ne 21

L [Ipy BemeHMH ydyeTa YCNEBAEMOCTH C  MCHONB30BAHHEM PErHOHAIBHOH
MH(QOPMALMOHHON CHUCTEMBI «ABTOMAaTH3MPOBaHHAs MH(MOPMALMOHHAA CHCTEMA JJIEKTPOHHBIX
JHEBHUKOB yYaUIMXCS M 3JEKTPOHHBIX JKYpHAIOB 00pasoBarTenbHBIX yupexaeHud VpKyTckow
obnacti» O00y4yalomMMCS W WX DPOIMTENAM (3aKOHHBIM TIPEICTAaBUTENAM) OOecreyHBaeTCs
BO3MOXXHOCTH OIEpaTHMBHOrO Moiay4yeHus uHdopmanuu 6e3 obpalieHud K COTPYIHHKAM IIKOJIBI
(aBTOMATUYECKH).

Jlis ponuteneii (3aKOHHBIX NMPEACTaBUTENEH), KOTOPEIE 3aiBHIM O HEBO3MOKHOCTH HIIH
HEXEJJaHW! KCIOMB30BaTh JOCTYN K OJEKTPOHHEIM (OpMaM INpencTaBleHHs HHPOpMALHH,
JOJDKHO OBITH o6ecrieyeHo HHpOPMHUPOBaHKE O pe3yIbTaTax 00yueHHUs He pexe, YeM OHH pa3s B
2 HEJIeM C UCIIOE30BaHUEM PacIeyaTKy Pe3yIbTaToB.

7 PexoMeHyeTcs peryispHO MHGOPMUpOBATH OOYYAIOIMXCA M HX POAMTENeH
(3aKOHHBIX MPEJICTABHTENEH) O MPOTHO3€ MX UTOrOBOH YCIICWHOCTH 00Y4AIOMHXCS 33 OTYETHBIH
TepHoJ (YeTBEPTH, MOMYTO/IUE, TO/ ¥ TIp.).

3, VinbopMauusa 06 HMTOTOBOM OLEHMBAHMM M KOHKYPCHBIX (3K3aMEHAIIHOHHBIX)
WCIBITAHUIX JNOMKHA OBITh JOCTYNHa OOYYalOWMMCs M HMX pOIAMTENSAM (3aKOHHBIM
MpeCTaBUTENIM) HE M03XKE CYTOK I10C/IE MOy YEHUs PE3yIbTATOB.

4. JloctaBka uHbOpMauud  OOyyalomuMCs M MX  DOAWTENAM  (3aKOHHEIM
NpeJICTABUTENAM) MOXET OCYILIECTBIATCS B COMMIACOBAHHOM dopMme, B 4aCTHOCTH, MO YKa3aHHBIM
VMM KOHTAKTHBIM JaHHBIM, JTH00 BBEJIEHHBIM caMocToATeNbHO. [lepefaya KOHTAKTHBIX JaHHBIX
JIOJDKHA OCYIIECTBATBCA POAMTENAMH MHUCBMEHHO MM C MPHMEHEHHEM 3IICKTPOHHBIX CHCTEM
repeayu J0KYMEHTOB.

5. Pomurend 00s3aHBl HE peXe HBYX pa3 B HEJENO KOHTPOJMPOBATb TEKYLIYIO
yCIIeBAEMOCTh 00YHAOLIMXCA, O UEM KIACCHBIH PYKOBOAMTEND H aAMHHHCTPALIHA LIKOIEI HMEeT
BO3MOYKHOCTb TOJTy4aTh CBEJEHHA B KOHLE Y4eOHBIX MEPHOAOB: yeTBepTeH, MOMYroaus H roaa
POJMTENH TPOCMATPUBAIOT SNIEKTPOHHBIA THEBHUK B PA3NENE (HTOTOBBIE OLSHKID C OTCBIIKO
COOOILEHHS KITAaCCHOMY PYKOBOIHTEIIO.



Hﬂc'{;pgxuun 110 BeJEHHIO YJIEKTPOHHOr0 yyeTa ycneBaeMoCTH o0y4aromuxcs

MBOY r. Hpkyrcka COLI Ne 21 B pernona/ibHo# aBTOMATH3HPOBAHHOH

HH(DOPMALIHOHHOMH CHCTeMe «ABTOMATH3HPOBAHHASA HH(pOPMALIHOHHAS CHCTEMA

3/IeKTPOHHBIX THEBHHKOB YHAUIHXCH H 3/IEKTPOHHBIX x%guaﬂon o0pa3oBaTeJbHbIX
yapexaennii ApkyTckoit o6nacriy (CI1uK)

1. OBLIIUE IMMOJOXEHUS

1.1. DneKTpoHHBI JKypHal ABIAETCS [OCYAapCTBCHHBIM HOpMATHBHO-(HHAHCOBBIM
IOKYMEHTOM, M  BeleHMe  ero  ofssatenpHo  MA  KaKIOTO YR
¥ KJIaCCHOrO PYKOBOIMTEJIS.

1.2. DNEKTPOHHBIM KJIACCHBIM JKyPHAIOM Ha3bIBACTCA KOMILIEKC pOrpaMMHBIX CPEICTB,
BKJTIOYAIONIHH 6a3y JaHHBIX M CPECTBA OCTYIA K HEH.

1.3. DneKTPOHHBIH KIACCHBIA XypHAT CIyXKHT Ui pemeHus 3anad, OMHMCAHHBIX B 1.2
Hacrosmed MHCTpyKLMH.

1.4. Hacrosmas WMHcTpyKuMa onpenensdeT NOHATHA, LEIH, TpeGoBaHHs, OPraHA3aLMIO U
paboTy 3MEKTPOHHOTO KJIACCHOr0 XypHana 001eo0pa3oBaTe/IbHOIO YUPEXKIACHUA.

1.5. DeKTPOHHBIH XypHA JOJDKEH MOJIEPXKUBATECS B aKTyaIbHOM COCTOAHHH.

1.6. TIomB30BaTENSMH 3EKTPOHHOTO JKypHATa ABISIOTCA: aIMHHHCTpALHi LOKOJIEL,
YYHTENs], KIACCHBIE PyKOBOIMTEH, YICHHKU U POTUTEIH.

1.7. DnexTpOHHBIH XypHAI ABIAETCA YaCTBIO HndopMauHOHHON CHCTEMBI LIKOJIBL.

2.3AJIAYH, PEIIAEMBIE 3JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM.

2.1. TIpenocrasieHye pasHOACTIEKTHOH MH(OpMaLHK 06 yueOHOH AEATENPHOCTH H €€
YUYaCTHHKAX, & TAKKE CPEJCTB MOHHTOPHMHIA KadecTBa obmero 00pa3oBaHUA UL PasIMIHBIX
3aHHTEPECOBAHHBIX CTOPOH.

2.2. Co3panue ycnoBuit 1t o6MeHa OIBITOM, JMCTaHIIMOHHOTO 00yu4eHHs ¥ TOBEIMICHUA
KBaTH(UKALIAH.

2.3. XpaHeHue JaHHBIX 00 yCTIeBAEMOCTH U [IOCEIIACMOCTH 00yJarommxcs.

2.4. BeiBox MHbOpMauUMH, XpaHsumeHcs B 0ase JNaHHBIX, HA OyMa)XHBI HOCHTENb U1
opopmieHus B BHAE JAOKYMEHTa B COOTBETCTBHM C TpeboBanusaMH  Poccuiickoro
3aKOHOJIATeNbCTBA.

2.5. OmepaTHBHBIM JOCTYN K OTMETKaM 3a BECh NEPHOA BEICHHMA XypHaila 1O BCEM
npeaMeTaM B 060e BpeMs ¢ JF060ro YCTPOHCTBA C BEIXOZIOM B MHTEPHET.

2.6. ABTOMaTH3aLUA CO3/aHHUA TEpHOIUYECKUX OTYETOB yuuTenei
¥ aMUHUCTPALMH.

2.7. CBoeBpeMeHHOe HH(OPMHUPOBAHHE ponuTeneil MO BOMpPOCAaM YCNEBaEMOCTH H
TIOCEINAeMOCTH UX JETEH.

2.8. KoHTponb BHIMOMHEHHS O00pa3oBaTeNBHBIX MPOrpamM, YTBEPRKACHHBIX yueOHBIM
[UTAaHOM Ha TeKyuuil yueOHbIH rol.



3. [IPABIJIA M IIOPSIIOK PABOTBI C JIEKTPOHHBIM KJACCHBIM
’KYPHAJIOM.

3.1. Tlonb30BATENN CAMOCTOATEIBHO MOTYYaI0T PEKBHIATEI nocryna k COlwXK Ton1BKO
yepes ECUA (Enunas cucTeMa WACHTHQUKAMKH H ayTeHTH(UKaLyK) Ha OCHOBAHHH
3aKoHozaTenscTBa PO.

3.2. KnaccHele pyKOBOIMTENIN CBOCBPEMCHHO JaMONHAIOT OJKypHal H CICIAT 32
JOCTOBEPHOCTBIO ~ JaHHBIX 00  ydammxes H - MX pORHTEiSX B  COOTBETCTBHH
C MHCTPYKLKEH, BEXYT MEPETHUCKY C POAUTEIAMH.

3.4, YuuTeNs-NpeIMETHUKH aKKypaTHO M CBOEBPEMCHHO 3aHOCAT JaHHBIE 00 YYeOHBIX
[pOrpaMMax M UX MPOXOXKJIEHHH, 00 ycreBaeMOCTH U nocemaeMocTH 00yJaromuxes, IoMaIIHiX
3a]AHMAX B COOTBETCTBUHM C MHCTPYKUMEH M pErIaMeHTOM BeleHHs IEKTPOHHBIX JKypPHAIIOB B
YyacTH BBICTABJICHUS TEKYIIMX, YETBEPTHBIX, T10JTyTrO/IOBBIX, rOJIOBBIX, JK3aMCHAMOHHBIX H
WTOTOBBIX OTMETOK 00yyarommMmes.

3.5. 3aMeCTHTeNH MMpPEKTOpa WIKOJbI OCYIIECTBIAKT nepHoANYECKUil KOHTPOIb Hal
BeJleHHeM OJIEKTPOHHOTO JKypHAla, COAepXalludi MPOLEHT yyacTus B paGore, MPOLCHT
00y4aromuxcs, He WMEIOUIMX OTMETOK, MPOLEHT 06yyaroLuxcs, UMEIoIuX OHY OTMETKY,
3amuch JOMAIIHEro 3ajaHus, y4eT MPOHIEHHOro yyeGHOro MaTepuaia, MPOLCHT y4yacTus
poauTeneit 1 00y4aroIXCs.

3.6. Pomurens ¥ 0OydalomMecs MMEIOT AOCTYI TOMNBKO K coOCTBEHHbIM JaHHBIM H
MCIIOJB3YIOT 3JIEKTPOHHbIN JHEBHUK JUIS:

e €ro POCMOTPA U BeJICHHs TEPENUCKH B COOTBETCTBHN MHCTPYKLMEH;

® MPOCMOTpa JOMAIUHEro 3a/laHus;

e MpOCMOTpa [aHHBIX 00 YCrEBaeMOCTH (ypHan, WMTOTOBEIE/CPE/IHUE OLCHKH,
PEHTHHT, T10CEIaeMOCTB);

e 06MeHa COODLICHHUAMH C TeiaroraMy, y4eHHKaMH, POIUTENSMH;

¢ mony4eHus HHPOpPMALHH O COOBITHAX IIKOJIBI/KIacca U T.A.

4. TIOPSIIOK PABOTBI C BYMAXXHBIMH KOITUAMHA JEKTPOHHBIM
J’KYPHAJIOB.
Bymaxusle kormuy DK 3anonHAOTCA B KOHIIE KaXI0} ueTBepTH B 2-9 Kiiaccax ¥ B KOHIC

kaimoro monyroaus B 10-11 Kiaccax.
4.1. B 1-blif JeHp KaHHKY] YYHTE/A-NPEAMETHHKH TPOBEPSIOT BEICTABICHHE HTOTOBRIX
otMeTok B DK Bo Beex Kiaccax, ri¢ OHH BEAYT YPOKH COTNACHO TapU(HKALIHH.

4.2. Bo 2-oii JeHb KaHUKYIL:
JamecTHTeNM JUpeKTopa (OPMHPYIOT M 3alHCHIBAIOT pe3epBHEIE  KOTHH C),

Ha OITHYECKOM U JKECTKOM JMCKaX, U CAI0T MX B KaHIENAPHIO IO [TOATHCE.

JaMecTUTeM AMPEKTOpa BBIBOAAT ~TEKYIIME H HTOrOBBIE OTMETKH Ha II€4aTh
[10 KJIacCaM M BHIHOCAT MX B YYHTENBCKYIO Ha MOAIACH YUMTENAM - IPEAMETHHKAM U KIaCCHBIM
PYKOBOAHUTEIIAM.

4.3. B 3-uif IeHb KAHUKYJ YUHTENA-NPEIMETHUKH NPOBEPSIOT JOCTOBEPHOCTH OYMaXKHBIX
KOTHIA ¥ TIOMMCHIBAIOT BCE JIUCTHI MO CBOEMY NMPEAMETY B KaXIoM Kiacce ¢ paciuudpoBKOH H
JIaTOM.

4.4, Ha 4-BIll JEHb KAHWKYJ KIACCHBIE PyKOBOIHMTEIH Ha THUTYJIBHOM JIMCTE Kiacca
3aBEPAIOT JIOCTOBEPHOCTR GyMaXHOW KOMHMHM KIACCHOro JKypHajla JIMYHOM MOAIKCHIO, JaTOH H

CHIAIOT €& 3aMECTUTENAM JAUPEKTOPa.
45 Ha S5-blif JCHb KAHMKY] 3aMECTHTCIH JWPEKTOPa 3ABEPCHHBIC cBOel MOAMHCHIO

GyMaXKHBIE KOTUH KIACCHBIX JIEKTPOHHBIX JKypHAJIOB CHAIOT B KAHUEMAPHIO B QLM peecTp.



4.6. CexpeTaph Npe/CTaBIseT KIACCHbIE JKYPHANbI Ha MOAMACH JIMPEKTOPY, 3aBEPACT MX
LIKONBHOM MEYaThio ¥ GopMUpYET OBLLYIO MArKy 3a YeTBEPTh, MOMYro/He WIH TO.

5. [TIPABA, OTBETCTBEHHOCTD.

5.1. [Ipaga:

a) TMONb30BaTENM HWMEIOT MpaBO JOCTyMNa K 3IeKTPOHHOMY KYpHAIY €XKECIHCBHO H
KpYTJ10CYTOYHO;

6) Bce MONB30BATENM MMEIOT NPaBO Ha CBOCBPEMCHHBIC KOHCY/IBTALlMU II0 BONpOCaM
paboTBI C ANEKTPOHHBIM XYPHAIIOM;

B) 3aMECTHMTENM JUPEKTOpa, YYMTEJS-NPEAMETHUKH H KJIaccHbIe PYKOBOAMTENH HMEIOT
NpaBO HA BO3HATP@K/EHWE TPH pacTpeleneHuu 6amios CTUMYJMpYIOLIeH YacTH 3apaboTHOH
M1aThl 3a 6e3ynpedyHoe BEIMOTHEHUE JaHHO! FIHCTPYKIKMH,

r) KIacCHble PYKOBOJAMTEIM WMEIOT MpaBo MH(pOpMHpOBATH ponurelneid O COCTOSHHH
YCIEBAEMOCTH M MOCEIIAEMOCTH MX JeTei uyepe3 OTYETHI, copMHpOBaHHBIC Ha OCHOBE JaHHBIX
3JIEKTPOHHOTO XXypHaJa;

1) B CTydae HeBBIMONHEHHs HacTosmel FHCTpyKIMM aIMMHUCTpALiA OCTaBIACT 3a coboit
TpaBo aIMUHUCTPATUBHOIO U MHAHCOBOrO B3bICKAHMA B paMKax 3akoHoaarenscTsa PO.

5.2. OTBETCTBEHHOCTH:

HPEKTOP:

a) yTBep)kaaeT y4eOHBIH MIaH, e1arorniecKyio HarpysKky, pacnucaHue, W3JaéT MpUKa3
10 TapupHKaLKH;

6) MOANMMCHIBAET W 3aBepseT NevaThio OYyMakHBIE KOMWH 3NEKTPOHHBIX JKYPHAIOB TIO
OKOHYAHHH Ka)KI0T0 OTYETHOrO YyueOHOro neproja 1 no OKOH4aHHH yueGHOro rozia;

B) HECET JIMYHYIO OTBETCTBEHHOCTh 32 CO3JAHHE ycnoBuii s paboTel B 3/IEKTPOHHBIX
)KypHa/aX, COXpAHHOCTb apXMBA M PE3EPBHBIX KOMHH Ha BHELIHUX HOCHTEIAX.

OTBeTCTBEHHBIH 32 paboTy ¢ 3JIEKTPOHHBIM XYPHAIOM [0 WIKOJIC.

a) OpraHuM3yeT IOCTOSHHO AEHCTBYIOMMHA MYHKT JIA o6yueHus paboTe ¢ NMEKTPOHHBIM
JKYPHAJIOM ydHTeleH, KIaCCHBIX PYKOBOIUTENEH 1 ponuTesnell B COOTBETCTBUH € rPauKOM, MO
Mepe HeoOXOMMMOCTH;

6) exeMecsyHO W MO OKOHYAHWH y4eOHBIX TEPHOJOB COCTABIACT OTYETEI IO pabore
yuuTeNel ¢ MEKTPOHHBIMA JKYpHalIaMH Ha OCHOBE «AHanmu3a paboThl ¢ KIACCHEIM XYPHAJIOM
IXK».

3aMecTUTENU AUPEKTOpa.
a) 0 OKOHYaHMH OTYETHOrO y4eGHOro nepuozia BEIBOAAT OyMaXKHbIE KOIHH NIEKTPOHHBIX

yPHAIOB 110 KJ1accaM ¢ HTOTOBBIMH OLICHKAMH U PO IICHHBIMH YPOKAMH Ha I1e4aTs;

6) mpoBepeHHble OyMakKHblE KOMMH OJIEKTPOHHBIX JKYPHAIOB 3aBEPAIOT TIOAMHCHIO,
paciidpoBKO# OJMKMCH H JATOMH;

B) MepenaloT GyMaXHBIE KOMMM IMEKTPOHHBIX JKYDHANOB CEKPETapio MOA MOAMHCE B
KypHaJIe Ca4u JOKYMEHTOB CTPOrOH OTYETHOCTH JUIA JajnbHEeMIIero apXuBUPOBAHHUA.
Cekperaps:

a) M0 OKOHYaHWM Y4eOHOro NepHoia apXUBHPYET (HymepyeT, NpOIIMBACT, 3aHOCHT B
peectp) GyMaKHEIE KOMUH 3/IEKTPOHHBIX JKYPHAIIOB;

6) BeLET KypHAN MONB30BAHKs pe3epBHEIMU Kommamu XK u peecTp OyMa)KHBIX KOIHIi
9X;

B) HECET OTBETCTBEHHOCTh 3a JOCTYN K ceiidy, TIe XpaHWTCs JHCK. Kniou ot
CHIELMATBHOTO OTAENeHNs celiha, rie XpaHUTCA pe3epBHas KOMUs HA HKECTKOM AMCKE, CAAtTCd
JUPEKTOpY;



T) BEAET apXuB.

Yuurens: .

a) 2NeKTPOHHBIH XKypHA 3aMONHACTCA YUUTENEM B ICHD npoBeIeHNUs YPOKa;

6) B ciyyae Oone3HH YYuTels TNPEAMETHHK, saMellaomuil  KOJUIery, 3arolHACT
3/IEKTPOHHBIH XYPHAI B YCTaHOBICHHOM MOPAMKE;

B) HeCeT OTBETCTBEHHOCTh 3a €XEIHEBHOE M JOCTOBEPHOC 3aMOJIHEHAE JJIEKTPOHHBIX
)KYPHAJIOB,;

r) B Cllyyae MpOBENCHHS NMHCHbMEHHBIX KOHTPOJBHBIX (TecToBBIX) pabOT MpOBEPKA pabor
yUHTENIEM M BHICTAB/IEHHE OTMETOK yYalluMcs 3a paboTy OCYLIECTBIIACTCA B CJIE€AYIOIIXE CPOKH:

HE MO3/IHee, YeM depe3 3 aHA B 2 - 9 Kiaccax,

B 10- 11 Kaccax - B TeyeHue 5 AHEH,

1) OTBEYAET 32 HAKOIUIAEMOCTh OTMETOK 00y4YarolmMes, KOTopad 3aBUCHUT OT HEJIEIbHOM
HATPY3KH YUHMTENS ¥ JOJDKHA COOTBETCTBOBATH [10/I0XKEHHIO O CPOKaX, NIEpUOANYHOCTH, TIOPATKE
TEKYIIEro KOHTPOJIS YCTIeBAEMOCTH M IPOMEKYTOYHOH aTTeCTallH 00y4aroIHuXCs;

€) YCTpaHseT 3aMeYaHus B 3NEKTPOHHOM XypHa/e, OTMEUCHHBIC 3aMECTHUTENEM JUPEKTOpa
no YBP B ycTaHOBIEHHBIE CPOKY;

%) CBOEBPEMEHHO BBICTABIISET OTMETKH B rpade TOro JHA (umcna), Korja MmpoBeJeH YPOK
WIM TMChMEHHas paboTa ¢ yKasaHueM BHa paGoThl U3 BBINMAJAIOLICTO CITHCKA. 3anpemaercs
HCIIPABJICHAE OTMETOK M BBICTABICHUE OTMETOK «3aJHUM YHCIOM). OTMETKH 32 MUCEMEHHBIE
pabOTHI BEICTABIAIOTCSA B CPOKH, TIPEIYCMOTPEHHbIE HOPMAaMHU IPOBEPKH MHCbMEHHBIX pabor;

3) CHCTEMAaTHYECKU 3aBOJMT B 3MEKTPOHHOM XKypHAJIe 3alaHie Ha JIOM B COOTBETCTBHH C
HHCTPYKLHEH;

M) HeCeT OTBETCTBEHHOCTh 3a CBOGBDEMEHHOE M B TOJTHOM 00BEME MPOXOKCHHE
KaJICHIapHO-TEMAaTHYECKOr0 IIaHUPOBAHHUS;

K) OTMEYAeT B 3JIEKTPOHHOM JKypHajle OTCYTCTBUE Y4allerocs,

J'[) HECceT OTBETCTBEHHOCTH 3a COXPAaHHOCTh CBOMX PECKBM3MTOB AOCTYIIA, HCKIIOYAK0INYIO
MOJKIIHYEHHE IIOCTOPOHHUX.

KnaccHBIN pYKOBOIUTEb:

a) OTpaXkaeT B 3JIEKTPOHHOM JXypHaJle IPUYUHY OTCYTCTBUA y4eHUkKa Ha ypoke (b-Ooneer,
V- mpomycK ypoKa IO yBaXHTENbHOHW mnpuyuHe, H- HesBKa Ha ypOK MO HEyBaXHTEIBHOH
npuuuse, O- onoszaan);

6) Hecer OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh CIMCKOB Kiacca M HMHQopmaimuu 00
06y4aromMxcst ¥ UX POJMTENAX HA OCHOBAHMM 3asBICHHS O NMPEJOCTABICHMH MpaBa IIKOJNE Ha
pasMeleHe EPCOHANBHEIX JaHHBIX.

PeryispHo, He peske OJHOTO pa3a B MECALL, POBEPAET U3MEHEHHE (HAKTHYECKUX JAHHBIX U
TIPY HAIMYMH TAKMX U3MEHEHNH BHOCUT COOTBETCTBYIOLINE MONPABKH;

B) CHCTEMAaTH4eCKH, He pexe | pasa B 2 Heleau MHQOPMUPYET POAUTENEH O COCTOSHHH
yCTIeBaeMOCTH ¥ MOCELIAEMOCTH UX JeTed yepe3 OT4YeTHl, CHOPMUPOBAHHEIE HA OCHOBE JAHHBIX
3NEKTPOHHOTO JKypHana;

r) TpefoCTaBiseT 3a 2 HeNeld [0 OKOHYaHMsA Y4eOHOro mnepuoaa 3aMECTHTENAM
mupekropa no YBP npenBapurenbHele oTyeThl 00 yCMEBaEMOCTH M IOCEIIaeMOCTH
of0yuaromuxcs Kiacca Ha OyMaXKHBIX HOCHTENAX;

J) TIPeOCTaBIAET O OKOHYAHUM Y4eGHOTO Mepuosia 3aMeCTHTENIM AupekTopa mo YBP
0TuYeTHl 00 YCIIeBaEMOCTH ¥ MOCEIaeMOCTH 00yJarommxces Kiacca Ha OyMaXHBIX HOCHTENAX;

e) HECET OTBETCTBECHHOCTH 3a COXPAHHOCTH CBOMX PEKBH3UTOB NOCTYIIA, HCKIIOYar Iy
MOOJKIHYEHHE NTOCTOPOHHMX.




6. OTUETHBIN NEPHO/I.

6.1. OTuer 06 aKTMBHOCTH IONb30BaTeNel mpu pabote © 3/IeKTPOHHBI

cO31aeTcs OJIUH pa3 B HECIIO.
6.2. OTyeT O 3amoJHEHHH JJIEKTPOHHOrO XypHajia H HAKOIUISEMOCTH OTMETOK CO3Ja€TCA

eKEMECSYHO ¥ 10 uToraM y4eOHOro roja.
6.3. OTYETHI 110 YCTIEBAEMOCTH 1 MOCEIAEMOCTH CO3/1at0TCA B KOH

neprozia ¥ yue6Horo roja.

M JKypHAIOM

11e OTYETHOro y4eOHOro

3ANPELLIEHO

Kareropiuecku 3ampemiaeTcs AOMycKaTh OOYHaroUMXCAd K paGoTe C JNEKTPOHHBIM
’KypHAJIOM C aKKayHTa y4HuTels Wi KIaCCHOro pyKOBOAUTE/A (TOMBKO TPOCMOTP).




Per/jiaMeHT OKa3aHHS MOMOLIH NpH paGoTe ¢ 3J1eKTPOHHBIMH
XKypHanamMu ydyera yyeGHoii nesterbHocTH MpKyTCKa B perHoHabHO#H
ABTOMATH3HPOBAHHOI HH(OPMAIIHOHHON CHCTEMe 3/IeKTPOHHBIX JHeBHHKOB H )KypHaJ/I0B

1.  Tlpu BeneHUH ydera yCIeBa€MOCTH C HCIIONB30BAHHEM COJIwXK agMUHHCTpaLUH,
YYHTEIAM-TIPEAIMETHHKAM, KJIACCHBIM DYKOBOJWTENAM, IPYTHM MEaroruieckuM paboTHHKaM
MIKOJNBI, OOy4aloumuMcsi W HX pOJMTENAM (3aKOHHBIM npe,ucmBHTenﬂM) obecrnieurBaeTcs
BO3MOXHOCTb OMEPATUBHOTO MOJYYeHNMs KOHCYIBTALlMOHHOM W/WIM METOAMYECKOH MOMOLIH IO
BceM BonpocaM paboTel D)K U 3IEKTPOHHBIX THEBHHKOB.

2. KoHCynbTanMOHHas M MeTOAWYecKas MOMOLb MO BOMpOCcaM pa6otsr OX u D[
MOXeT OBITh OKa3aHa CleAyIOLIUMH ClIEHaTUCTaMu:

e CMENMATNCTAMM CIPABOYHOM M TEXHHYECKOH ciyx0 HH(OPMALMOHHOH CHCTEMBI

COInX;

® 3aMECTHTEIMU JUPEKTOPA;

® [eJaroru4ecKiMu pabOTHUKAMH LIKOJbI, AIMEIOIIMMH OTBIT paboThI C COlnX.

2, KoHCY/IBTAaLMONHAS M METOAMYECKas MOMOIIb MO BONMPOCaM pabotsr XK u O
CIIENMATHCTAMU CTIPaBOYHOM M TexHuueckoit ciayx6 COInXK oxaspiBacTcd B COOTBETCTBHH C
npaBHJIaMH paboThl TEXHUYECKON MOAIEPKKH COInX.

4.  Oxa3aHue KOHCY/IbTALMOHHOM U METOAMYECKOH OMOLIH 110 BONPOCaM pa6otsr 2K
1 DJ] LIKO/IBHBIMH CTIELMATHCTAMH BO3MOKHO C HCTIO/B30BAHHEM Pa3HBIX GOPM o0meHu:

e B pexume on-line mpu padote B COJIXK;

e C HCIIONB30BAHMEM JIEKTPOHHOM MOYTHI 0Ib30BATENCH COInXK;

* B COOTBETCTBHH ¢ rpaukoM KoHcysTauuii o pa6ote ¢ COINDK;

® NpU TPOBENEHMH OOYYAIOUIMX CEMHHApOB, TPECHHHTOB H T.II. JULA 110/1630BaTeNEH

COInX.

o 8 OO6LIeHHe MOb30BaTEIEH U CIENMATHCTOB MO0 OKA3aHHIO MOMOLIX OJDKHO OBITH
KODPEKTHBIM, COOTBETCTBYIOIIMM OGIIENPHHATEIM HOPMaM 3THKETa M KyJIBTyphl petH. He
JIONYCKAKOTCSL OCKOPOJICHUS 1 HELIEH3YPHBIE BRIPAKEHNA.

6. B cilyyae HapyIIeHHs JAHHOTO IYHKTa I0630BATEILMH, CIEIMATHCT 1O OKA3aHHIO
[IOMOIIM MMEET NPaBO HEMEUICHHO MpEKpaTMTh OKa3aHWE YCIYr MO OKA3aHWIO TOMOLIH,
COOGIIMB O CIYYUBLIEMCS CBOEMY HETIOCPEACTBEHHOMY PYKOBOZHTEIIO.

B ciayyae HapylleHHs JAHHOTO [MYHKTA CNELMATUCTOM M0 OKa3aHWIO MOMOLIH,
[10/1530BaTENb MMEET MpPaBO COOOLMTH O CIYYMBIIEMCS HENOCPEACTBEHHOMY PYKOBOLHTEIIO
JIAHHOTO CTIELHATUCTA.

7. Tlomssosarenn COJuXK MMEIOT NpaBo HCIOIB30BaTh CIPABOYHBIC MATEpHATIBI
CHJIwK, He Hapyas 3aKoHO/aTeNbCTBa PO 1 MOJIB30BATENBCKOrO COMAIEHHA C CoOluX.
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